EMMANUEL, INAYA

+234 7039500747

 emmainaya88@gmail.com




712 Road B Close House 13, Festac Town, Lagos

CAREER SUMMARY
A highly efficient, methodical and talented Quality Assurance Supervisor, who has considerable experience of developing and implementing effective quality control processes and structure in a manufacturing and corporate environment. Possessing a good understanding of the essentials of Safety and Quality.  Strong customer service experience, and a background of achievement in supporting all levels of management & working to set schedules and deadline.
COMPETENCIES

· A Critical Thinker with Strong Analytical skills
· Get on well with people at all levels, easily making good working relationships
· Having good presentation skills, combining sound analytical research and clear verbal explanation
· Excellent use of MS office Tools

· Strong Intuitive and Creative Reasoning
· Seek out new responsibilities irrespective of reward and recognition
· Pays attention to details

PROFESSIONAL EXPERIENCE

Flourmills Of Nigeria Plc






June 2018 – Till Date

(Quality Assurance officer)

Responsibilities
· Responsible for maintaining quality and compliance targets.

· Monitoring and auditing of products to ensure high standards of quality.

· Ensuring products comply with legislation and quality assurance codes.

· Ensuring that all QA Tests are carried out on time and in full.

· Delivering presentations to an audience of Manager Level within the business.

· Provide weekly and monthly report to senior Managers on performance.

· Keeping quality documentations up to date.

· Making sure that all QA records, data & information are available to managers.

· Arranging the repair of any QA related equipment that is mal-functioning.

· Ensuring non-conforming are identified and place on restriction.

· Responsible for the review and update of the programme quality plans.

· Ensuring activities in the quality plan are carried out.

· Preparing and analysing information for the purpose of management review.

· Giving specialists quality assurance advice to the company departments as required.
S Lloyed Nigeria, Limited







Oct  2017-  June 2018
(A Recruitment and training agency)

Safety officer

Responsibilities

· Prepare job hazard analysis for non routine jobs and make recommendations on control measures for safe work procedures
· Monitor and ensure compliance of the workers personal protective equipment (PPE)
· Permit issuance for non routine jobs

· Assist in traffic control

Achievements

· Instituted hazard report boxes round the terminal for easy reporting of hazard

· Effective traffic control  in the terminal thereby decongesting the terminal and reduce accident occurrence by 11%
ALPHA-BETA EDUCATION CONCEPTS






April 2016 – Oct 2017
(Executive Director (Admin))

Responsibilities

· Manage budgets, logistics and events and meetings

· Handle scheduling, record-keeping and reporting

· Ensure the school complies with relevant laws and regulations.

· Develop and run education programmes.

· Hire, train and advice staff.

· Counsel students when needed.

· Resolve conflicts and other issues.

· Communicate with parents, regulatory bodies and the public.

· Implement actions that improve the school and the quality of education .
UCMAS EDU NIG LTD
                






         May 2015- April 2016
(An education solution and consultancy firm)
Technical Supervisor 

Responsibilities 

· Supervise Course Instructors

·  Setting Targets for the Term

·  Ensure standards are maintain

·  Supervision of franchisee

·  Supervision of marketing executives
· Head of Franchise
Achievements

Was able to expand operations from 3 states to 12 states which led to a 33 % increase in profit as the head of franchise
Government Girls Secondary School, Suru (NYSC)                                            
          Sept 2014-May 2015

(An Educational organization providing secondary education to girls) 

Chemistry and Mathematics Teacher  

 Responsibilities

· Assigned to teach secondary students Chemistry and Mathematics
· Assigned to conduct examinations

Achievements

· Taught over 400 students chemistry and mathematics 

· Conducted examinations
Overseas Agency of Nigeria, Ltd                                                                                                   June 2012 – Feb 2013 

(What exactly do they do?)
Safety Officer

Responsibilities

· Preparing of safety induction training, toolbox talk and safety meetings.

· Identifying and evaluating Hazard, Unsafe act and Unsafe Conditions.

· Ensuring the usage of personal protective equipment (PPE) in minimizing exposure to hazards.

· Implementing the principle of fire safety, prevention and evacuation procedures in case of fire or other emergencies.

· Carrying out supervision on Lockout & Tag out (LOTO) procedures during equipment maintenance.

· Carrying out the principles and application of contingency/emergency planning and management

· Supervising personnel on confined space entry 
VOLUNTEER JOB 

Establishment of a Drug free club (NDLEA/NAFDAC) in Government Girls and Boys Secondary School Suru Kebbi State as CDS president. (May 2015)
Design and Fabrication of Chemical Process Pilot Plant that convert waste tyres to Bio-crude.( Feb 2014)


EDUCATIONAL QUALIFICATION

· B.ENG Chemical Engineering (Second Class Honours, Upper Division)


2013
University of Benin, Edo State Nigeria





· Senior Secondary School Certificate






2004
Trinity Secondary School





INTERESTS

Helping people provide solutions to challenges, reading magazines and motivational books, writing and teaching

REFERENCES
Available on request

