FEMI SUNDAY

|07037938156| femirex57@yahoo.com
 CORE COMPETENCIES

|Recruitment |Training |Performance Management |Benefits & Compensation |Employee Conduct & Discipline |Employee relations| Payroll Management |Communication| Product Detailing | Negotiation Skills |Analytical Skills| Training & Presentations Skills| Training/Development l Persuasive and Winning Skills |Induction & Onboarding|HR Tools and templates
WORK EXPERIENCE AND ACCOMPLISHMENTS

DEE BEE CONSULTING

 Human Resource Associate Consultant




2018-Till Date
SUMMARY OF ROLES:

· Coordinates the recruitment and deployment process of staff for clients
· Management documentations and filing systems for new intakes.

· Implement HR systems, policies and procedures as may be contained in client’s terms and conditions.
· Manage the communication and designs of client’s process and compliance of staff annual leave, travel, medical facilities and pension scheme. 
· Ensure reduction in conflict rate within the business unit through enlightenment and administering when necessary appropriate disciplinary measures with clients and their staff. 

· Manage staff retention and conduct exit interviews as well as provide advisory service to client’s management.

· Manage and supervise the implementation of performance evaluation exercise within the client’s work system.
· Provide advisory services to client’s staff with respect to performance management, recognition and job satisfaction within the unit.
· Ensure constant communication and compliance to Human Resources policies and procedures by new intakes in client’s organization.
· Ensure competency training for new intakes and client’s staff to enhance job performance and personal growth opportunities. 
· Ensured effective and efficient synergy between clients and our consulting outfits.
· Plan and implement specific appraisal system that describes the responsibilities and performance standards for each member of the clients personnel.
· Support the design of training needs as may be required by clients

· Participate in the various consultancy roles and advisory for various clients.

 Olanipekun petroleum limited, Ado-Ekiti, Ekiti State
 Sales & Marketing Manager






2014-2016
SUMMARY OF ROLES:

· Planned and implemented specific appraisal system that describes the            responsibilities and performance standards for each member of the sales team, set individual territory sales and commission targets and administer the commission plan for underperforming sales rep. 

· Monitored the performance of the sales team by establishing a system of reports and communication involving sales reports as well as clinical sales meetings.

· Managed the sales administration function, operational performance reporting, streamlining processes and systems wherever possible, and advising senior management on maximizing business relationships and created an environment where customer service can flourish.

· Developed and conducted quarterly sales promotional activities.

· Detailed doctors, pharmacists and other healthcare practitioners.

· Organized appointments and meetings with customers 

· Persuaded them that our products (rather than those of our competitors) can best satisfy their needs. 

· Kept detailed records of all customer contacts 

· Built and maintained positive working relationship with my customers.

· Reviewed sales performance and wrote reports 

· Kept up with the latest product developed, presented and discussed this product with sales team and my customers
WORK EXPERIENCE AND ACCOMPLISHMENTS


Ikolaba High School  - Ibadan, Oyo State




2017-2018
National Youths Service Corps (NYSC)
ACADEMIC DETAILS

BA. (Linguistics  & Nigeria Language)





2011-2017
Ekiti State University, Ado-Ekiti , Ekiti State 

AWARDS & ACCOMPLISHMENTS 

Best MALE REPRESENTATIVE. 





2016
PERSONAL DETAILS:

· Sex: 


Male

· Place of Birth:

Nigeria
· Marital status:

Single


REFEREES: 
Available on request

