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    6, Onireke layout, Dugbe Area, Ibadan, Oyo State                                         Sex: M   
    
          T: 08024223111, 08069105797; E: bayolateef2012@yahoo.com ; D.O.B: 26/08/1978                      
Career Objective
To develop a professional career in a dynamic and proactive organization where I can develop my potentials in the course of achieving identifiable organizational goals and objectives.

I am looking to build upon my current experience within an organization that represents a challenging and stimulating experience. I am a coherent and highly motivated graduate with 10 years experience in Finance and Account Management. 
I am zealous to take on such a role or that of International Business with opportunities for Professional Development.
EMPLOYMENT HISTORY













  
[image: image7.png]



EVANS BROTHERS (NIGERIA PUBLISHERS) LIMITED                                            February 2016 – Till Date
Senior Accountant
· Preparation of monthly management accounts (P&L, B/S and operating cost Schedule etc.)
· Preparation of daily cash flow
· Oversee the raising of monthly JVs
· Oversee the preparation of bank reconciliation statements
· Royalty Administration
· Fixed assets Administration Supervision
· Supervising the posting process of transaction documents
· Supervision of Computer operators
· Daily transaction processing
· Supervision of the activities of Credit Control Unit
· Any other duties as may be assigned by the HOD
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NULEC INDUSTRIES PLC






      August 2013 – July 2015
Accounts Manager 
Principal Duties and Responsibilities:
· Responsible for overall management of the Company’s accounts & related matters which includes preparation of monthly/quarterly and annual financial statements and participating in the periodic audits of the Company’s books (By Internal &External auditors).

· Day-to-day tasks of checking expenses, purchases and sales, import and export documentation, production at the factory and accounts of the branches. 

· Cash management, banking, and training of the junior staff, cash flow planning & projections. 

· Monitoring of monthly/weekly budgets. 

· Answerable to the Board of Directors about the Company’s performance.
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CITISERVE LIMITED (A Vigeo Holdings Company)



              Jan. 2011 -Aug 2013
Financial Accountant
Principal Duties and Responsibilities:
· Preparation of Actual & Estimated Cash flows

· Reconciliation of Accounts Payables & Receivables

· Preparation of Management & Financial Reports, Coordination/Preparation of Annual Budgets

· Setting of Accounting Codes for all Transactions

· Maintenance of Suppliers & Customers Ledger

· Reconciliation of Inter Company Accounts, Provision of Schedules for External Auditors Apportionment/Classification/Coding of all Expenses & Revenue Items

· Generation of Trial Balance, Profit & Loss, Balance Sheet

· Adherence to Accounting Standards & Regulatory Framework
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COURIERPLUS LIMITED, LAGOS







 2009 - 2010
Accountant
Principal Duties and Responsibilities:
· Preparation of management reports, bank reconciliation statement
· Reconciliation of debtors’ Accounts, Budget Preparation

· Implementation and monitoring.

[image: image5.jpg]ErrandEx




ERRAND EXPRESS LTD, LAGOS





             Jan. 2008- Aug. 2009
Branch Accountant
Principal Duties and Responsibilities:
· Preparation of management reports, bank reconciliation statement, 

· Reconciliation of debtors’ Accounts, 

· Budget Preparation, 

· Implementation and monitoring.
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INTERNATIONAL DATA MANAGEMENT LTD, LAGOS


            July 2004 – Oct. 2007

Accounts Officer
Principal Duties and Responsibilities:

· Preparation of staff salary

· Reconciliation of Bank accounts 

· Assisted in import documentation

· Assisted in monthly management reports.

EDUCATION

Ladoke Akintola University of Technology, Ogbomosho, Nigeria. 



May, 2014
Master in Business Administration (MBA, Finance)
Federal Polytechnic, Ede, Osun State







May, 2002

Higher National Diploma, Accounting
Osun State Polytechnic, Iree, Osun State






Nov. 1998

National Diploma, Financial Studies

Baptist High School, Iree, Osun State







May, 1995
Senior School Certificate Examination (SSCE)






PROFESSIONAL QUALIFICATION
Institute of Chartered Accountants of Nigeria (ICAN) - 
Associate Member


Nov. 2008
SKILLS AND INTERESTS
Languages:
English (Professional Working Proficiency) ; Yoruba (Native)

Software Skills:
Windows 7 and Windows 8; MS Office (Word, PowerPoint, Access, Publisher, FrontPage and Excel), Peachtree, Good knowledge of ERP softwares.
Other Skills:
Leadership
    Team management
   Administration
     Organization and planning

Project Management
    
Business Development      Analytical
-
Hobbies:
        Reading

Music

Travelling

REFERENCES
Available on request
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