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ADEYEYE, ADEWALE A. - (ACA)
	Personal             Data
	Date of birth:                                  1st August, 1978
Sex:                                                  Male

Marital status:                                Married
Nationality:                                     Nigerian

State of Origin:                               Ekiti State

	Profile
	Experienced in Bank reconciliation Statement for both private and public companies, corporate audit, Interim & system Audit, tax management and consultancy services for Companies 

	Career Objectives
	To work in an organisation that is result oriented, highly focused, with excellent interpersonal and team playing skill which will enhance my ability to perform my professional duties with little or without supervision and within flexible working hours

	Education
	University of Ado-Ekiti, Ekiti State, Nigeria                                                           2001-2004
    Bachelor of Science (B sc) Accounting

           (Second Class Upper Division)
Osun State College of Technology Esa -Oke,Osun State                                        1995-1997
 National Diploma (Accounting) (Upper Credit)
OKEMESI GRAMMAR SCHOOL, OKEMESI, EKITI STATE                                         1988-1994
        Senior Secondary School Certificate 

SAINT MICHAEL” A” PRIMARY SCHOOL, OKEMESI                                                 1982-1988
            First School Leaving Certificate



	Work   Experience
	· CSA Interiors Company                           2011-till date

9,Warehouse Road, Apapa
Box 808,Apapa
Lagos 

Tel: 01-460317/18
Position:           Chief Accountant
JOB SCHEDULE:

· Preparing Bank Account Reconciliations.
· Preparing Inter- company Reconciliations
· Cash Flow forecasting.

· Checking and correcting of posted vouchers
· Ensure daily posting inter- Group Voucher and other financial transactions accurately
· Preparing and analyzing the company Debtors report on a weekly basis
· Reconciliation of debtors account

· Review of Company Subsidiaries Monthly Budget
· Supporting all other business unit from the head office and up-country branches
· Preparing Daily and weekly cash flow 

· Reconciliation of monthly inventory ledger with physical stock

· Creation of vendors and customer account names.
· Evaluation of monthly returns from all the branches to the head office.

· Prepare and negotiates APG rate and amount to be release upon submission of the bond

· Analyzes general ledger accounts, process transfers, maintain record of all fund movements and ensuring all funds are managed properly.

· Negotiates loans and credit lines with financial institutions, clients and suppliers, to extract highly favorable terms.

· Manages overall accounting operations including payables, receivables, monthly reconciliation.

· Reconciliation of staff advance and staff loan account.
· Reconcile account dept. way bill/delivery note with warehouse and logistic dept.
· Check waybill and stock issued to customer 

· Supervised and monitor the cash balance position

· Preparing weekly cash count report

	
	· Supervising other accountants(payable, receivable & cashier) in carrying out their assignment
· Keeping track receivables and payables
· Periodic valuation of company’s fixed assets through piece meal and /or replacing methods
· Processing and Obtaining of APG, Advance payment Bond, Counter Bond, Insurance Bond etc
· Preparation of payroll, payment of salaries and other allowances 

· Posting of monthly salary and benefits

· Reconcile all salary accounts with the banks
· Ensure resigned staff are not included in payroll

· Uploading new employees into the payroll system

· Compute entitlement based on resignation date.

· Prepare and print out the payslips for all national staff 

· Print out schedules of statutory deductions i.e. PAYE, NSITF, Pension etc

· Advise and resolve all payroll related problems, complaints and ensure prompt resolution

· Dealing with staff queries on tax bands and allowances

· Supplier Payments & Accounts Reconciliations for Purchase to Pay systems.

· Preparation of Monthly Management Accounts and Financial Analysis.

· Implements and maintains internal financial controls and procedures

· Assist in financial Budgeting and Forecasting for the company.
· Compilation, preparation and implementation of company’s annual budget in relation to all underlined assumptions     
· Job costing and pricing.
· Costing and pricing of the company’s products
· Preparation of monthly cash budget.
· Analyzing the company audited account for management strategic decision making.
· Preparation and Maintenance of company asset register

· Preparation on monthly bank reconciliation statements.

· Carrying out other functions as may be assigned by the financial controller.

· Write transfer instructions to all banks, attaching the relevant schedule of payment

· Raise all entries relating to cheques issued from the salaries unit, fund transfer instructions.

· Call over of daily posting i.e. administrative expenses

· Ayorinde Thomas & Co.                                                                Feb 2011-Nov. 2011
(Chartered Accountants)
3A, Alice Fatimo Close 
Off Sura Mogaji Street, Ilupeju.

Lagos, Nigeria.

Position:           Audit Senior
JOB SCHEDULE:

· Preparation of draft audited accounts and letter of weakness for presentation of the engaging partner

· Stock Taking reports 

· Reply to Tax Query with relevant Authority

· Tax Computation 

· Preparation of Financial Statement

· Auditing & Investigation

· Carrying out tests to assess the effectiveness or otherwise of internal control system in client’s operations.

· Writing of Management Letter 

· Review of Audit working paper file.

· Planning of an audit assignment.

· Implementing the plan of the audit assignment.

· Supervising other audit trainees in carrying out their assignment
· Review of Audit working paper file.

· Planning of an audit assignment.

· Implementing the plan of the audit assignment.

· General administration of the organization.

· Stock taking and reconciliation in all the branches throughout the country.  

· Preparation of Company’s management accounts.

· Identifying and managing the company’s going concern symptoms.
· Proper implementation and monitoring of company’s control policies as a means of minimizing fraud.

· Computation & Administration of Statutory payment such as Income tax, PAYE, VAT etc.
· Preparation on monthly bank reconciliation statements.

· Carrying out other functions as may be assigned by the company.


	
	· HLB Z.O. Ososanya &Co.                                                                 July 2008-Jan. 2011
(Chartered Accountants)
Suit B 21,McLewis Plaza,

Plot799,Blantyre Street,

Off Ademola Adetokunbo Crescent

       Wuse 11, Abuja.
      Tel: 08065593010
Position:           Audit Senior
JOB SCHEDULE:

· Preparation of Bank Reconciliation Statement

· Examine & evaluate the client internal control system

· Tax Computation & Reply to Tax Query with relevant Authority

· Preparation of Financial Statement

· Report writing on stock taking exercise

· Interim Audit & System Audit Exercise
· Verification of assets and liabilities

· Idowu Ibijoju & co.                                                                           July 2008-Jan. 2011
(Chartered Accountants)
Ogba –Ikeja , Lagos State.
      Tel: 08056180600
        Position:                     Qualified Trainee 
             JOB SCHEDULE:

· Appraisal of client internal control system

· Bank disputed charges recomputation

· Tax Computation including Deferred Tax

· Cash flow forecast Computation

· Disputed assessment recomputation

· Preparation of Bank Reconciliation Statement

· Filling of annual returns for clients
· ENWANG COMP. SECONDARY SCHOOL 
· ENWANG MBO LG, AKWA IBOM (NYSC)                                             Mar. 2005-Feb.2006
              Position:       Assistant Bursar and Fin. Account & Economic Teacher
              JOB SCHEDULE:

· Teaching and grading of students. 

· Keeping and maintaining school accounts 

· Preparing lesson plan and notes

· Teaching student Business Studies

· Supervision of both Local and National Examinations
· Marking and Recording of Students’ Work

	


	Professional membership
	· Associate Member  - Institute of Chartered Accountants  of Nigeria (ICAN)


· Professional Examination I, II & III – Passed

	Skills and Ability
	· Maximum efficiency under minimum supervision

· Good oral and written communication skills coupled with interpersonal skill.

· Ability to drive the business with innovation and passion

· Ability to work with a team.

· Ability to work under intense pressure and meet tight deadlines

· ICAN TCI -Technology Competence Initiative

· Module 1 - Computer Fundamentals & Module 2 – Use of Accounting packages

· Highly proficient Computer Skills: Microsoft Excel, Microsoft Word,  Peachtree, Active Data (CAT Tools),Tally(EPR 9), SAP(System, Application &Products in Data processing       Business One(EPR) and Quick Book


	Project/Research                    Work
	                    “Internal control system in public sector” 
(A case study of Ekiti State Ministry of Health, Ado Ekiti.)

A thesis submitted in fulfillment of the requirement of the award of Bachelor of Science Degree in Accounting. (August 2004).

	Trainings and Seminars
	The Institution of Chartered Accountants of Nigeria (ICAN)

MCPE - Federal Government of Nigeria’s(FGN) Budget Implementation And Its And Reform Agenda  August, 2011                              







IFRS PARTNER-ACTIVEDGE TECHNOLOGIES (Issues Central)

IFRS and Mortgage Banks and Microfinance Banks: Countdown to 2012               Sept., 2011

IFRS Fundamentals course

                                                    October 2011

	Position Held
	 
2004    General Secretary, Federation of Okemesi Student Union, UNAD Chapter


2003    Financial Director, Zenith Club of Okemesi 


2003    Secretary, Welfare Committee, NUASA UNAD Chapter.                                                


2003    Member, Tutorial Committee, Future Global Accountant UNAD Chapter. 


2004    Member, Tutorial Committee, NUASA UNAD Chapter 

	Hobbies
	Football

*
Tennis

*
Reading

	Languages
	         English and Yoruba

	References
	1) Mr  Bolaji I Olusola 
      XEROX H.S (NIGERIA) LTD) International
Plot 174B,Ozunba Mbadiwe Str.,
Victoria Island– Lagos 
Tel: 08033831824

 

	
	2) Mr. Ige Olumuyiwa

     Stanbic IBTC Bank

     20, Oba – Akran Ave,

     Ikeja, Lagos.

     08029069607

	
	3) MRS. I.O.EKUNOLA

    First Bank of Nigeria Plc,

    Samuel Asabia House,

    35, Marina, Lagos State.

    08023909353.


